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Duanesburg Central School District

Central Office Elementary School Jr./Sr. High School
133 School Drive 165 Chadwick Road 163 School Drive
Delanson, NY 12053 Delanson, NY 12053 Delanson, NY 12053
518-895-2279 518-895-2580 518-895-2355

“To be a socially responsible school community where learning and the pursuit of excellence are valued.”

Welcome to the 2009-2010 school year. We want this to be an enjoyable and productive
year.

The Duanesburg Middle/High School Student Handbook contains information about our
school and the policies and procedures you and your child will need to be familiar with
for a successful school year. In it you will find information pertaining to:

Your child’s grades and progress reports
Records pertaining to your child
Conferences with your child’s teacher
Duanesburg’s attendance policy
Duanesburg’s Code of Conduct

Because the information contained in this handbook is so important, we want to ensure
that you and your child have read the handbook and you assist you child in his/her
understanding of the contents. Therefore, to acknowledge receipt of this handbook and
the information contained in it, please review the statements below and return a signed
copy of this page to the main office. If you have any further questions about anything
contained in this handbook, please contact the main office at 895-5350 ext. 222 or e-
mail bdeluke@duanesburg.org.

| have received a copy of the Duanesburg Middle/High School Student Handbook and
have read, discussed and understand the contents of the student handbook.

Print name of student:

Signature of student:

Signature of parent:

Date:

Fax Numbers Auto-Attendant Numbers
Central Office: 518-895-2626 Central Office: 518-895-5350
Elementary School: 518-895-2957 Elermentary School: 518-895-8310
High School: 518-895-9971 High Schoal: 518-895-5350


mailto:lkuhl@duanesburg.org




Instruction & Instructional Resources

DCS Mission Statement

To be a socially responsible school community where learning and the pursuit of excellence are
valued.

Student Rights and Responsibilities
The goal of our school community should be to provide a safe, well-planned educational environment for
all students. School is a microcosm of society. In school, as in society, students should be afforded
basic rights while being responsible for the maintenance of standards and order within the education
setting. Itis this blend of rights and responsibilities that makes our school fair and successful.

Statement of Nondiscrimination/Anti-Harassment
It is the policy of the Duanesburg Central School District not to permit discrimination or harassment on the
basis of race, creed, color, sex, national origin, religion, age, economic status, marital status, sexual
orientation or disability in the district’'s educational programs, activities or employment.

Harassment may take the form of comments, name-calling, jokes, stalking, perpetuating rumors or
gossip, offensive gestures or language, assault or any other behavior that is designed to annoy,
intimidate or cause fear.

Bullying and/or hazing of students and staff is prohibited behavior and will not be tolerated at Duanesburg
Central School District.

“Hazing” means committing an act against a student, or coercing a student into committing an act, that
creates a risk of emotional, physical or psychological harm to a person, in order for the student to be
initiated into or affiliated with a student organization, club, or for any other purpose.

Bullying consists of inappropriate persistent behavior including threats, or intimidation of others, treating
others cruelly, terrorizing, coercing, or habitual put downs and/or badgering of others. Bullying, similar to
all forms of harassment and hazing, are prohibited behaviors.

Common characteristics of bullying:
e Physical — hitting, kicking, taking or damaging a victim’s property
e Verbal — using words to berate, hurt or humiliate
e Relational — maliciously spreading rumors, and/or actively excluding a person from the peer
group to cause emotional harm

Visitors
This school is open to the community. However, when school is in session, visitors are required to sign in
at the main office. The secretary will provide assistance or direction. Students from other schools are
NOT permitted to enter school buildings without prior written approval from the building principal.



Attendance Policy
The primary purpose of a school is to educate the students to become responsible citizens and to prepare
them for entry-level employment or higher education. It is extremely important the student attends classes
daily so that the process of education progresses. In those instances where students are not present for
instruction, something is lost which cannot be regained. Where this loss is too great, the student shall be
unable to successfully complete the requirements of the courses.

Any absence from class will be detrimental to learning, and in some cases, just a few absences at critical
periods of instruction could result in a serious lowering of the student’s grade. Although the school will
attempt to keep the parents informed of excessive absences so that lower grades or failure will not come
as a surprise, it should be understood that, ultimately, it is the legal responsibility of the parent/guardian
(and obligation of the student) to see that attendance at school is on a regular basis.

A vital and integral element of the learning experience includes interaction with others to develop critical
thinking, listening and speaking skills. Recognizing this, the Duanesburg Central District Board of
Education has adopted a policy regarding class attendance.

Each time a student is absent the attendance officer will call the student’s parents to confirm the student’'s
absence.

When tardy — Bring a written excuse from parent or guardian explaining the reason for the tardiness
upon arrival in school.

When absent — Bring a written excuse from parent or guardian explaining the reason for the absence
and submit it to the attendance officer upon return.

Early dismissal — Bring a written excuse, at the beginning of the day, from parent or guardian explaining
the reason and time for the early dismissal. Students must be signed out from the main office.

Excused Absences

Serious iliness or death in the family

Medically sick (Three consecutive days of absence, due to illness, will require written
note from a doctor/health clinic.)

Religious observance

Quarantine-verifiable by physician

Court order

Pre-approved college visits (Letter from Admission’s Office is required)

Approved Cooperative Work Programs

Military obligations

. Road Test

0. Extreme medical — such as surgery or long-term illness (with proof)

1. Absences approved in advance with principal (may include job interviews, school
sponsored sports competitions, etc.)

The above excused absences still require verification and legitimate written excuses from the appropriate
agency/personnel.
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It is expected that the student make up the work done or that was due during the absence in the same
number of days as the absence. It is the responsibility of the student to make their own arrangements for
make-up work.

Unexcused Absences

Family Vacations/Planned family events
Oversleeping

Staying at home

Hunting or fishing

Shopping

Missing the bus

Babysitting

Learner’s permit test
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9. Field Trips not authorized by the Principal
10. Employment
11. Car problems
12. Other reasons not on approved absence list
Should an absence from school be unexcused, the parent will be notified.

Course Credit Policy — Students who are absent from a % year course in excess of 15 days or from full-
year courses in excess of 30 days shall not receive course credit. For course credit purposes, all excused
and unexcused absences, from each class, will be counted.

The decision to deny credit shall be the responsibility of the principal based on the outcome of a
previously held attendance hearing.

To receive credit for attendance in a specific class, a student must be present for a minimum of 30
minutes.

Parents of students with attendance concerns shall be notified in the following manner:

Parents of a student in grades 6-12 will receive notification when their son or daughter has been tardy or
absent TEN, FIFTEEN, and TWENTY days for full year courses; for a semester course FOUR, EIGHT,
and TWELVE days for semester courses. Parental input will be sought to initiate intervention strategies to
improve student attendance.

Further absences will result in the Administration conducting an attendance hearing. The parties invited
may include the student, his/her teachers, counselor, parent(s) and administrator. This will likely occur
after the 15" absence for full-year classes / 8" absence for semester-based courses.

The outcome(s) of the attendance hearing may result in:
1. Extension of the minimum attendance policy
2. The assignment of No Grade to the student of poor attendance
3. Establish consequences of future absences
4. Discussion of intervention strategies
5. Discussion of the responsibility of student and parent in regards to pupil attendance

If the student receives a “No Grade” for his/her class, the student will not be rescheduled to an alternate
class, but will remain in the class to participate as deemed appropriate by the teacher. However, the
student will not be eligible to have his/her exams or quizzes graded. He/she will audit the course. The
student who successfully audits the course will receive a minimum grade of 55, per remaining quarter, for
the purpose of not prohibiting admission to summer school. If the course has a Regents exam attached,
the student will be allowed to take the Regents if they have met all requirements to do so.

Vocational-Technical Program Policies
All VOTEC students shall be transported to and from VOTEC by a DCS school bus unless he/she
receives written permission from their parent/guardian and the VOTEC and DCS principal. Permission will
only be granted if all parties find it necessary to get to work on time, medical appointments, etc.

If DCS has a two hour delay, morning VOTEC students are not required to attend VOTEC, but they are
required to attend their afternoon classes at DCS.

If DCS has a half day, afternoon VOTEC students are not required to attend VOTEC but they are required
to attend their morning classes at DCS.

If VOTEC is closed and DCS is open, then VOTEC students are required to attend all of their DCS
classes.

If DCS does not have school and VOTEC is open, then students are not required to attend VOTEC (but
they may choose to make up missed classes without DCS transportation).



Extracurricular Attendance Policy
Students must be in class by 9:00 on the day of an extracurricular event, and stays for the entire day, in
order to participate or be admitted. (With the exception of legally excused lateness — requires an
acceptable form of documentation.)

The pupil service team and/or school administration may write an attendance contract for students who
have attendance problems. Violation of an attendance contract may deem an individual ineligible for
extracurricular activities. Coaches/advisors will be provided a copy of any attendance communications.

Released Time for Religious Instruction
A student will be released for religious instruction for a maximum one hour each week upon the
presentation to his or her Building Principal of a parental request in writing.

Student Scheduling and Course Loads
Course scheduling is designed to accommodate different teacher styles and subject materials. All
scheduling shall conform to state requirements, work to enhance student learning opportunities and
improve individual academic achievement. Course outlines are found in the guidance office; they are
provided to students during registration.

There is a specific procedure that Duanesburg Central School follows when a student is interested in
changing his/her schedule. No student is allowed to change a section of a class based upon their opinion
of the teacher. In addition, no student is allowed to drop classes that are required for graduation. Students
are allowed to add or drop a class by filling out the proper form for the first two weeks of school for year-
long courses or for the first two weeks of each semester for semester-long courses, provided he/she still
has a minimum of 6 credits scheduled. Check in the Guidance Department for further details.

Character Education
The Duanesburg Central School District works in partnership with parents to maintain a learning and
working environment that supports positive student attitudes and the character development of its
students. Character development is promoted and fostered with SOAR - being Safe, choosing
appropriate Options, having a positive Attitude, and showing Respect for self and others.

Physical Education
Every student who attends school must take part in a physical education program. Students in grades 9-
12 must successfully complete the physical education course during each year they attend school in
order to qualify for graduation.

If a student requires a special or adaptive physical education program, he/she should notify the guidance
counselor and PE teacher as soon as possible. A note from the student’s physician may also be required.
If a student must be excused from PE classes for less than a week either due to minor injuries or upon
returning to school following an illness, the student must deliver a note from the parent to the PE teacher.
If a student must be excused from PE for more than a week, that student must deliver a note from his/her
physician to the school nurse.

Students are expected dress appropriately in order to participate in physical education classes. All
students are required to wear sneakers for safety and performance reasons.

Library
The library hours are from 8:00 am to 4:30 pm each school day. The library is to be used for research,

borrowing books, using computers, or reading quietly. Students may come to the library with a pass
during their study hall, lunch and during homeroom. In addition to their pass, students will be required to
sign in and sign out of the library for the purpose of attendance in an emergency.

Students should come to the library prepared to work or read. Students should plan on staying for the
entire period, unless an exception is noted on their passes.

10



Students may also come to the library after school. A bus pass from a classroom teacher or coach will be
required for students who do not report to the library immediately after school.

Students are expected to be responsible and courteous of the needs of others and are expected to return
library materials in a timely manner. Materials in the library circulate for a specific period of time. All
students wishing to borrow materials must check them out at the library desk. There are no fines for
overdue books, but lost and damaged books must be replaced at the expense of the borrower.

Multimedia Tools in the Classroom
During the course of the school year, teachers supplement classroom work by utilizing a variety of
multimedia tools. As such, your child may have the opportunity to view one or more videos as part of his
or classroom patrticipation, including:
e Videos related to the curriculum being taught to your child
e Videos that are in the Duanesburg school library
e Videos that can be obtained through an inter-library loan program

Any videos shown outside the above guidelines will require written notification to parents specifying the
video’s content and suitability.

Internet Acceptable Use Policy
The Internet and its services are intended to support open research and education in and among
research and instructional institutions. The use by district account holders of school computers, software,
and/or the Internet for other purposes, such as for-profit activity, personal business or illegal activity is
prohibited.

All students will be provided an Internet account. Each account holder must agree to act responsibly and
to comply with this policy and the regulations promulgated by the Superintendent of Schools regarding
access/ use of school computers, software, and/or the Internet. Therefore, prior to establishing a user
account, each student must sign a user agreement. In the case of students under the age of 18, the
student’s parent or legal guardian must also sign the user agreement.

All Duanesburg Central School District account holders will have rights of equal access, safety and
intellectual freedom within the parameters specified in any applicable district regulation, procedure or
code of behavior. Users are expected to fully comply with all applicable responsibilities set forth in such
regulation, procedure or code of behavior. Specifically required shall be the use of appropriate speech
and language, compliance with copyright restrictions, respect for the rights of others, and protection of
security. Use of the network for any illegal activity is expressly prohibited.

A user account pursuant to this policy is a privilege that may be revoked in the event of a breach of this
policy and/or regulations by an account user. Further, a breach of the terms of this policy and regulations
may be considered an act of insubordination, which may result in discipline under the district's Code of
Conduct for students, and pursuant to law and any applicable collective bargaining agreements for staff
members.

The account holder (and the parent/legal guardian of such account holder if he/she is under 18 years of
age) understands that the school district does not have control over the content of the information
available on the Internet. Some systems may contain inappropriate or illegal material. The school district
does not condone the use of such material in the school environment. However, parents of minors
having user accounts should be aware of its existence.

Assemblies
Student assemblies are seen as part of the overall educational process. School assemblies, at all
instructional levels, are often held to provide recognition of students’ accomplishments by peers, parents
and staff members. Assemblies will be appropriate to the educational experience, as defined by the
Duanesburg Board of Education, and reflect our school’s educational mission.
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Special Instructional Programs

Special Education Programs
A continuum of Special Education service is provided at Duanesburg Central Schools. These services
include:

De-Classification Support Services — services provided to students and their teachers to assist
the students when they are ready to move from special education programs and services to full-time
regular education.

Consultant Teacher — specially designed individualized or group instruction provided by a special
education teacher to a pupil with a handicapping condition within a regular education class to aid such
pupil to benefit from the regular education program.

Related Services — includes speech and language therapy, physical therapy, occupational
therapy, and social work counseling.

Resource Room — also known as Skills Development or Curriculum Support programs shall be for
the purpose of supplementing the regular or special classroom instruction of students with disabilities.

A continuum of Special Education service may also be provided at placements other than at DCS. These
may include: Individual Placement and Support, Special Day School, or Residential School. Decisions
regarding these placements are made by the Committee on Special Education which is composed of the
regular education teacher, special education teacher, student, parent/guardian, administrator, and CSE
Chairperson.

Section 504 Policy Regarding Students with Disabilities
The Duanesburg Central School District does not discriminate against persons with disabilities and
provides access to qualified disabled individuals to all of its activities and programs. Duanesburg Central
School will follow the requirements of Section 504 of the Rehabilitation Act of 1973.

The Act obligates school districts to identify, evaluate, and to extend to every qualified student with a
disability residing in the district, a free, appropriate public education, including modifications,
accommodations, specialized instruction or related aids as deemed necessary to meet their educational
needs as adequately as the needs of non-disabled students are met.

Academic Intervention Services
The district shall provide academic intervention services to students who have been identified as being at
risk of falling below the state learning standards in English language arts, mathematics, social studies,
and/or science. Such services may include additional instruction services and/or students support
services such as guidance, counseling, and study skills.

A student’s eligibility for academic intervention services will be determined based on his/her performance
on state assessment examinations and/or in accordance with district assessment procedures.

When it has been determined that a student needs academic intervention services, the parents will be
notified, in writing, by the Building Principal. The notice will outline the reason the student needs such
services, the type of services to be provided and the consequences of not achieving the performance
standards. In addition, the district will provide the parents with opportunities to consult with teachers and
other professional staff, regular reports on the students’ progress and information on ways to monitor and
work with teachers to improve the student’s performance.

Homebound Instruction
A student who is temporarily unable to attend school for at least two weeks due to physical, mental or
emotional iliness or injury may be eligible to be instructed at home or in the hospital by an appropriately
certified teacher.
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The parent must notify the principal or guidance counselor if a student will be on an extended school
absence. If the inability to attend is due to a medical or emotional reason, the parent should obtain from
the child’s physician a written medical request for homebound instruction.

Where advanced notice is not possible, the parent should make every effort to obtain homework
assignments until such a time as home/hospital instruction may begin.

As soon as possible after receiving notice of a prolonged absence, the district will arrange for home
instruction for the time periods prescribed by law. A parent or another adult is expected to be present
during all teaching sessions. Tutoring may be delivered at home or an alternative site, depending upon
the availability of an adult.

Summer School
Schools in adjacent districts offer summer school on a tuition basis. A middle or high school student who
fails a course may wish to attend summer school to earn credit or retake a Regents exam. A student can
take up to two academic courses during the six-week summer school program. In order for a student to
attend summer school for any course, he/she must earn a final average of at least 55 percent in that
course. (For further information see Promotion and Retention of Students.)

The Grading System for Summer School is as follows:
Students must have an average of 55 or above to attend summer school
4 Marking period grades (from DCS) 40%
DCS Final Exam or Regents Exam 20%
Summer School Grade 40%

High School Credit for College Courses
High school credit will be awarded to students who enroll in and complete approved courses offered by
accredited colleges and universities. Schedule an appointment with Guidance for details.

Grading and Promotion

Grading Systems
Grades are used to indicate achievement and development in each class or subject area in which a
student is enrolled. Grading will be based, in part, upon student improvement, achievement, and
participation in classroom discussions and activities. Classroom patrticipation, and thus student
attendance, is an important factor in earning high grades.

Classroom teachers will evaluate students and assign grades according to the following established
system:
For interim reports — teachers will assign averaged grades (i.e. in the 70’s, in the 80’s)
For report cards — teachers will assign numerical grades. If the grade is below 65% in the first
guarter, students will be given an “F". This letter/grade will need to be changed to a numerical
grade by the third quarter, but it allows the student to demonstrate improved work skills/effort.

All students are expected to complete the assigned class work and homework as directed. Students are

also expected to participate meaningfully in class discussions and activities in order to receive course
credit.

Grading will not be used for disciplinary purposes, i.e., giving lower grades for bad behavior, unless the
student’s misconduct is directly related to his/her academic performance (plagiarism, for example).
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Homework
Homework provides excellent opportunities for developing good study habits, providing for individual
differences and abilities, and encouraging self-initiative on the part of the student.

Parents and the school share the responsibility for student learning. Parents can assist their children with
homework by:

Providing a study area free of distractions and with good lighting

Asking questions about the content of student homework

Giving requested assistance, but letting the student do his/her own work

Avoiding undue pressure

Helping create a “homework habit” at the same time each night

Encouraging their child to use an agenda to record the homework assignments

Check the Homework Hotline (895-5350 option 8) for students in Grades 6, 7, or 8.

The amount of homework will vary with each course and grade level and should be age appropriate.

Honor Roll and Credit List

The principal of the school recognizes at the conclusion of each marking period those students who have
excelled in their studies. We believe there is a direct relationship between high achievement in school
and possibility of success in any future endeavors.

To achieve the Honor Roll a student must have an average of 90 (averages are not rounded

up) with no mark below 70 and no incompletes.

To achieve the Credit List a student must have an average of 80 (averages are not rounded

up) with no mark below 70 and no incompletes.

Promotion and Retention of Students
It is essential that each child experience both challenge and success from school activities, and grade
placement should enhance this possibility. The concept of grade placement is based on the premise that
each teacher will provide appropriate experiences for children at particular stages of physical, emotional
and academic growth.

District curriculum guides indicate goals for achievement by the “average” student at each grade level.
However, academic growth, like physical growth, does not take place at the same pace or time for all
individuals. Certain students may achieve mastery in a shorter period, while others need additional time.
Promotion and retention are methods of meeting the needs of such children.

Promotion or retention of a student will be considered according to the following criteria:

1. Students must earn a minimum number of credits to be placed in the following homerooms:
Freshmen — taking a majority of Grade 9 subjects.
Sophomore — must have earned 6 credits.
Junior — must have earned 11 credits.
Senior — must be registered in all courses necessary for graduation.

2. Academic achievement as compared to district curriculum guides
Social and emotional development of the student
Age of the student
Physical growth (size) of student

3. Retentions are not considered a failure or a repetition of a grade. Experiences
provided during the period of a retention will be beneficial to the student’s
academic and social growth.

4. Only core classes (English, math, social studies, science, and foreign languages) are considered
for failure issues.
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5. Atyear end students who are in jeopardy of retention will have the following options:
a. Retention
b. Attend summer school — having met entrance requirements

6. Middle school students (6”‘, 7", 8" grades) who have failed two of their core classes will be
required to successfully pass one summer school class to move to the next grade. Middle school
students who have failed three of their core classes will be required to successfully pass two
summer school classes to move to the next grade.

7. The ultimate determination of retention is with the building principal.

Academic Restriction
Any student who has a failing grade for a marking period or interim report will be placed on the restriction
list. Students will remain on the restriction list until the next report card or interim report is distributed to
students. Incompletes will be considered as a failing grade until the work is made-up and a passing
grade is reported to guidance. Students who are restricted may not sign out of class or study hall to go to
the computer lab, guidance, library, or cafeteria unless they have a pre-signed pass from a teacher. This
will affect Senior Privileges.

Graduation Requirements
The Board of Education will award diplomas to students who meet the requirements set forth in the
Course Description Book. Please refer to that document for details on Regents Diploma with Advanced
Distinction with Honors, Regents Diploma with Advanced Distinction, Regents Diploma with Honors,
Regents Diploma, Local Diploma, and IEP Diplomas.

Early Graduation
For students who wish to graduate in less than four years, the Board of Education in certain instances
may grant students permission to complete graduation requirements on an alternative schedule. The
building principal will determine whether to allow a student the opportunity for early graduation after
consulting with the student’s guidance counselor and his/her parents. The principal will consider the
student’s grades, performance in school, future plans, and the benefits of early graduation.

Student Records
All students’ records are confidential. Only certified school personnel may have access to them. Parents
may review their child’s records with the counselors by setting up an appointment. When a request for a
transcript is initiated by a student, parent or agency, the school has up to 72 hours to release the
transcripts.

Student Code of Conduct

Rules for Building Behavior based on Code of Conduct
(The following are excerpts of the Code of Conduct)
(A complete copy of the Code of Conduct is available in the main office)

Prohibited Student Conduct and Conseguences
Please note: the choice of consequence is at the discretion of administration and the severity of
the offense.

Harassment (includes behaviors such as name-calling, demeaning comments, intimidation, physical
contact, etc.): detention, suspension

Insubordination: verbal reprimand, detention, suspension
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Disrespect towards a student (includes swearing, name-calling, threatening behavior): verbal reprimand,
detention, suspension

Disrespect towards staff (includes swearing, name-calling, threatening behavior, arguing): detention or
suspension

Food and drink brought into the building during the morning (open containers of coffee/juice) need to be
consumed in the cafeteria.

For breakfast or lunch, students must have a pre-signed pass to bring food out of the cafeteria to
classroom.

No food and drink may be consumed in hallways: food and drink confiscated, verbal reprimand, detention,
suspension

Lateness to class: 3 late unexcused late entries will result in detention (tracked quarterly).
Unexcused lateness of 10 minutes or more will be considered a class cut.

Class cut: The illegal absence from a class while in attendance at school, commonly called cutting, is a
violation of school policy and adds an extra burden of responsibility to the district in regards to the safety
and welfare of the students.
1% Cut

1. One night of detention will be assigned.

2. Letter sent home to parents by attendance officer.

3. Any grades missed during the cut period will result in a zero.
2" cut
One night of detention will be assigned.
A mandatory parent conference with the teacher, counselor, and student will be arranged.
Any grades missed during the cut period will result in a zero.

wn e

3" cut

One night of detention will be assigned.

Letter sent home to parents by attendance officer.

Any grades missed during the cut period will result in a zero.
Mandatory administrative conference to discuss academic review.

e

Skateboarding, roller-blading or roller-skating on school grounds: confiscation of equipment, detention
(Please do not bring roller skates or roller blades onto school grounds.)

Ball playing or throwing or kicking objects in halls, classroom, cafeteria, etc.: confiscation of object,
detention

Cell phones: Students may bring cell phones to school; however, they must be turned off and not used
while school is in session: confiscation of cell phone, detention, suspension. (Students may use the office
phones for emergencies at any time; they may also use the office phones during lunch or study hall to
make other contact with home or parents.)

The use of additional personal electronic devices, such as walkmans, beepers, pagers, DVD players,
electronic games, including calculator games, cameras, radios, MP3 players, cameras, laser pointers,
etc.: confiscation of device, detention, suspension.

Wearing of hats, bandanas, visors, hoods, etc., in the building during the school day except for a medical
or religious reason: confiscated, detention, suspension.

Public displays of affection (kissing and hugging, inappropriate touching): detention, suspension.

Detention cut: 1% offense - reassign 2 detentions; 2" offense — in-school suspension; 3" offense - out of
school suspension

16



Possession of tobacco products and/or smoking devices: detention, suspension

Possession of or under the influence drugs and/or alcohol: Minimum 5 days suspension, Superintendent
hearing, Social probation, PINS

Leaving school building and/or property without permission: 1% offense — in-school suspension, 2
offense -external suspension and loss of extracurricular activity

Disruptive behavior: (interrupting the academic process, running in hallways, unreasonable noise,
inappropriate language or gestures, physical contact with others, etc.) detention, suspension

Causing physical harm to self or others: (deliberate acts) - suspension

Academic misconduct: (plagiarism, cheating, copying, and altering records, etc. or assisting others with
the proceeding) loss of credit on work, detention, suspension

Truancy: in-house-restriction, PINS, CPS

Detention: The detention program was developed to improve discipline at the middle and high school
level. Students who are assigned detention should note that:

1. Detention will be held in a designated classroom from 3:15 — 4:45 pm during the school year.

2. No food and/or drinks.

3. No electronic devices allowed.

4. While in detention, students must complete required assignments, remain seated and silent at all
times, and obey the supervisor at all times.
Students who do not follow the above rules will be assigned an in-school suspension.
Students may be assigned a Saturday detention from 9 am to 12 noon.

o a

In-School Suspension: Students assigned to in-school suspension are to report to the main office at 8:00
am. They are expected to complete required assignments and follow the directions of the in-school
monitor. Students in in-school suspension may be restricted from extracurricular activity that day.

Out-of-School Suspension: Suspension from school is a very serious matter. During the period of a
suspension, the student may not be on school grounds or in the school buildings for any reason. A
parent conference will be necessary upon the return of the student to school.

Fighting
Students involved in fighting in school, on school grounds, on school buses, or on school-sponsored trips
are not using the best judgment to resolve a crisis. Fighting is forbidden.
Disciplinary measures — suspension. An unprovoked assault may result in police contact.

Smoking Policy

Students are not permitted to smoke at anytime in the school building, on school grounds, on school
transportation, or on school-sponsored trips. Any form of tobacco or smoking devices that a student may
have in his/her possession will be confiscated and returned only to the parents of that student.

Disciplinary Measures

1* Offense

1. One day out-of-school suspension

2. Parents notified by telephone.

2" Offense

1. One day in-school and one day out-of-suspension

2. Parent notification

3. Visitation to student assistance counselor.

3" Offense
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1. Two days out-of-school suspension
2. Parent conference prior to re-entry into school
3. \Visitation to student assistance counselor.

Student Dress Code
All students are expected to give proper attention to personal cleanliness and to dress appropriately for
school and school functions. Students and their parents have the primary responsibility for acceptable
student dress and appearance. Teachers and all other district personnel should exemplify and reinforce
acceptable student dress and help students develop an unde